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0 HIKOJIbHOM 0MO0IMOTeYHOM (poHAEe YUeOHUKOB, OPsIAKe ero opmMupoBaHus,
yueTa, MCI0JIb30BAHUSA U 00ecnieYeHUsI COXPAHHOCTH

1. O6mme nos10:keHUS

1.1. Mannoe Ilomoxxenue paszpadborano B cooTBeTcTBUU ¢ DeaepanbHbIM 3aKk0HOM Ne 273-D3 ot
29.12.2012 «O6 o6pazoBanuu B Poccuiickoit deaeparnun» B penakmuu ot 25 utonsg 2022 roga, O3
oT 29.12.94 No 78-®3 «O oOubnamoreunom nene» B pemakmuu ot 11 wrons 2021 r., Ilpukazom
MunucrepctBa KyabTypbl Poccuiickoit ®eneparuu ot 8 oktsao6ps 2012 roga N 1077 «O6
yrBepxkaeHun [lopsiaka ydera JAOKYMEHTOB, BXOJAAIIUMX B COCTaB OuOinMoTeuHoro QoHaa» ¢
m3mMeHenusMu Ha 2 ¢eBpans 2017 roma, IluceMom MuHucTEepcTBa 00pa3oBaHUS W HAYKH
Poccuiickoit ®eneparuu ot 08.12.2011r. Ne MJI-1634/03 «OO6 wucnonpb3oBaHUM Y4€OHHUKOB B
o0pa3oBaTelIbHOM IIpoLiecce», a Takke YCTaBoM oOpa3oBaTelbHON OpraHu3aldl U JIpYTHUMH
HOPMAaTUBHBIMH  TpaBOBbIMU  akTamu  Poccuiickoii  denepauuu, periaMeHTHPYIOIIUMHU
JeSITeNIbHOCTh OPraHu3allui, OCYIIECTBISIIOIINX 00pa30BaTeNbHYIO JeSITEIbHOCTD.

1.2. Hacrosimee Ilomoxkenne o mikoiapbHOM OuOMMoTedyHoM Gouae (manee — IlosoxeHue)
ompezenseT NopsAoK ydera Oubnuorednoro GoHna U MexaHusM (HopMHUPOBAHUS, COXPAHHOCTU U
MPEIOCTaBICHUS B TMOJb30BaHUE YYECOHHKOB, YUEOHBIX MMOCOOUH, Y4eOHO-METOAMUECKUX
MaTepuanoB oOydarommcs o0pa3oBaTeNIbHOM OpraHu3aluu (Jajee — IIKOJa), OCBaWBaOIUM
OCHOBHBIE 0Opa3oBaTellbHbIE MpPOrpaMMbl B mpenenax (eaepaabHbIX TOCYAAPCTBEHHBIX
0o0pa3oBaTeNbHBIX CTAaHAAPTOB, a TaKKe 3aKpelyisieT OTBETCTBEHHOCTh BCEX YYaCTHHKOB
00pa3oBaTeNbHON IS TEIBHOCTH.

1.3. Tlonstus, ucnomnn3yemble B [lonoxxenun:

Yueonuk — yuebHoe uznanue, coaeprxaliee CUCTEMaTHIECKOE M3II0KEHHE YIeOHOM JAUCIUTLIINHBI,
COOTBETCTBYIOIIEE YueOHOU Iporpamme U OpHUIIMATBFHO YTBEPKIEHHOE B KAUeCTBE JAHHOTO BUJA.
MosxeT ObITh MpECTaBIIEH B IEYaTHOM U IEKTPOHHOU (opMme.

Yuebnoe nocooue — yuebHoe wu3naHue, NOMONHSAIONIEE WJIM 3aMEHSIONIEE YACTUYHO, WU
MOJIHOCTHIO YU€OHUK, O(UITHAIEHO YTBEPKICHHOE B KAUECTBE TaHHOTO BH/IA.
Pabouasn mempaos — ydebHOe TmocoOue, UMEIoIIee OCOObIM TUAAKTUYECKUH —armapar,

CIIOCOOCTBYIOIINI CaMOCTOSTENBHOM padoTe 00yJaronierocs HaJJ OCBOGHHEM y4eOHOTO TIpeIMeTa.
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Yueono-memoouueckue mamepuanvt — COBOKYIHOCTH MaTE€pUajoB, B IOJHOM oObeMe
o0ecreynBaroIuX MpernoaBaHrue JaHHOW TUCHMIUIMHBI (ATJIachl, KOHTYpHBIE KapThl, IOYPOYHOE
IUTAHUPOBAHKE, CPEACTBA KOHTPOJISI 3HAHUH, CIIPaBOYHBIE U3aHuUs, paboune mporpaMmsl U T.11.).
Cpeocmea o0yuenus u eocnumanusa — JpPyrde UCTOYHHKH y4eOHOW uHpOpManuy,
IpegocTaBiIsieMble 00yJaroIUMCs B X0JIe 00pa30BaTEIbHOM IEATEILHOCTH.

1.4. Iensto wnHacrosimero IlonoxkeHus sBISETCS CO3MaHUE YCIOBHH JUII MaKCHMaJIbHOTO
obOecrieueHHsT y4eOHOU JHUTEpaTypol OOYYArONIUXCS IINKOJBI, IOBBIIICHUE OTBETCTBCHHOCTH
Me/IarOTHYECKOTO KOJUIEKTHBA M CEMBH 32 NIPAaBUIIbHOE, PAIMOHAIBHOE MCIIOJIE30BAHUE ITKOJIBHBIX
Y4eOHHUKOB, OpraHu3anus paboThl cpeau OOyYaloUmIMXCsi M UX POJUTENeH IO BOCHUTAHHUIO
OCO3HAHHOTO0, OEPEIKHOT0 OTHOILIEHUS K YUEOHUKY.

1.5. Yyer noxymeHTOB OHOIMOTEYHOTO (POHMA SIBISIETCS OCHOBOM OTYETHOCTH M TUIAHUPOBAHHS
NEeSITEeIbHOCTH OMOJIMOTEKH, CIIOCOOCTBYET OOECIIEUEHUIO €r0 COXPAHHOCTH.

2. ®opmupoBanne GoHIa YUeOHHKOB U MOPSIO0K yueTa (poHAa yueOHOI IuTepaTypsbl
2.1.  KowmmiekTtoBanue yueOHOTO (OHIa OMOIMOTEKH IIKOJIBI MPOUCXOAUT Ha OCHOBE €KETO/THO
yrBepkIaeMbix DefepabHBIX NepevHell ydeOHNKOB, PEKOMEHIOBAHHBIX K HCIIOJIB30BAHHIO TPU
peanu3ali  UMEIOIIUX TOCYJIApPCTBEHHYIO aKKpPEIUTAIMIO 00pa30BaTENBHBIX —IPOTpaMM
HavyaJbHOTO OOIIEero, OCHOBHOTO 00miero, cpeaHero oOmiero oOpa3oBaHus, TEpeuHen
OpraHu3alliif, OCYIIECTBIIIIONINX BBIMYCK YYEOHBIX IOCOOMIA, KOTOPBIE MJOMYCKAIOTCS K
WCTIOJIb30BAHUIO TIPH pealTM3allii HMEIONINX TOCYJapCTBEHHYIO aKKPEIUTAIIHIO 00pa30BaTeIbHBIX
nporpaMm. ExxeronHo yrBepkaaercs nepedyeHb y4eOHUKOB U yUeOHBIX MOcoOui 00pazoBaTeIbHOMN
OpraHu3aIuH.
2.2.  OO0pa3oBareibHas OPTaHU3AIMS CAMOCTOSTEIbHA B BBIOOPE U OTIPEICIICHHH:
s KOMIUIEKTa YYEOHHMKOB, YYEOHBIX TMOCOOWH, Y4EeOHO-METOIWYECKUX MAaTEepHasoB,
o0ecreunBarouX MpenojaaBaHue yaeOHOTo IpeIMeTa, Kypca, TUCIUIUINHBI (MOTYyJIs);
e cpencTtB OOydeHHsT W BocHUTaHUs. BwiOop cpeiacTB oOydeHHMs] W BOCIIHUTAHHS
ompenensiercs cnenuduroit coaepxkanus U GopMON opraHm3anuu oOpa30BaTEILHO U
NeSITeIbHOCTH.
2.3. llomonnenwe yueOHOTO (QoOHIA oOecmeunBaeTcs 3a CcUeT CpeAcTB (emepanbHOTO,
PErHOHAIBHOTO, MYHHIMOAIbHOTO OrokeToB (c1.35, 1m.2 ®DenepasbHoro 3akoHa «O0
oOpazoBanun B Poccuiickoit ~®enepanumn»); HHBIX HUCTOYHHMKOB, HE  3alpelIeHHbIX
3akoHoHarenbcTBOM P®d, B T.4. 0e3BO3ME3MHOr0 TMOXKEPTBOBAaHUSA (DU3MYECKUMU W/WIH
IOPUAMYECKUMU JUIAMH.
2.4. B memsx obecrieueHus 00y4aronuxcsi yueOHUKaMu, YICOHBIMH MOCOOMSIMU IITKOJIA MOXKET
B3aMMO/ICHCTBOBATh C APYrMMH 0011e00pa30oBaTeIbHBIMU OPraHU3aUsIMU palioHa, YIpaBiIeHHEM
o0OpazoBaHwUsI.
2.5. HemnocpencTtBeHHOE PYKOBOJICTBO M KOHTPOJb PabOTHI MO CO3JAHHIO U CBOEBPEMEHHOMY
MOTOJHEHUI0  OMOMMoTeyHoro (¢oHJAa MIKOJBHBIX Y4eOHHKOB  OCYIIECTBISIET  JTUPEKTOP
00pa30BaTeNIbHOI OpraHu3alty.
2.6. Jlomyckaercsi HCIOJIb30BaHHE Y4€OHO-METOAMYECKUX KOMIUIEKTOB, BXOJISIIMX B
QOenepallbHbIil  TIEpeYeHb y4YEOHHMKOB, COIVIacOBaHHBIX Ha IlemarormueckoM coBeTe U
YTBEPKJICHHBIX IPUKA30M JAUPEKTOPA IIKOJIBI.
2.7.  Jlng >ppexTUBHON OopraHu3aliuid o0pa30BaTENbHON JESITEIbHOCTH HCIIOJIb3YeTCs yueOHO-
MeTOoIMuecKoe o0ecreyeHne U3 0JTHON MpeAMETHO-METOANYECKON JTUHUY.
2.8.  Ilpouecc paboTel no ¢popmMupoBaHuio GoHAa yueOHOM TuTepaTyphl BKIIOUAET CIEAYIOIIUE
3TaIbI:
e pa0oTa MENAarorMyeckoro KojulekTuBa ¢ @DenepaibHbBIM IE€peyHEM  y4eOHHUKOB,
PEKOMEH/IOBaHHBIX (JIOMYIIEHHBIX) K UCIOJIb30BAHUIO B 00pa30BaTEebHBIX OpPraHU3alusiX;
® [IOATOTOBKA CIUCKA YUEOHUKOB, IUIAHUPYEMBIX K HCIIOJIb30BAaHUIO B HOBOM Y4€OHOM Toy;
e [peloCTaBleHHE cHHUcKa ydeOHMKOB Ilemarorndeckomy coBeTY Ha COIJIACOBAHUE U
YTBEPXKJICHUE;



® MarHOCTUKAa YPOBHS OO0CCIEUECHHOCTH OOyJarommxcsi y4eOHOW JUTepaTrypor Ha
CIIEAYIOMNK y4eOHBIN TOJ] B COOTBETCTBUU C KOHTHHI'C€HTOM OOYYarOIIMNXCs, COCTABICHUE
MEePCIIEKTUBHOTO IJIaHA KOMITJICKTOBaHUS y4eOHOTO (POH/Ia;
e odopmiieHHEe 3aKa3a YUCOHHKOB M Y4EOHBIX MOCOOWN B COOTBETCTBHH C YTBEPIKICHHBIM
CIIMCKOM Y4€OHHKOB M TUIAHOM KOMIUIEKTOBAHUS,
® T[POBEJCHME AyKIMOHA W 3aKIOYCHHE JOTOBOpA C TOCTABIIMKOM O 3aKylmke ydeOHOM
JTUTEPATYPHI;
® [pUEM U YY€T BHOBb IIOCTYNUBIIEH yueOHOU IUTEpATyphl B OMOINOTEKY.
2.9. bubmmoreunsiii GoHA MIKOTBHBIX Y4EOHUKOB YYHTHIBACTCS W XPAHUTCS OTACIBHO OT
OCHOBHOTO (pOH/IA IIKOJBHOW OMOTMOTEKH.
2.10. K ouonuomeunomy ¢ondy yueonou numepamypot (yaeOHOMY (OHIY) OTHOCSTCS
y4eOHMKH, yueOHbIe TTocoOus1, opdorpaduueckue cIoBapu, MaTeMaTUUECKUE TaOIUIIbI, COOPHUKHU
yIpa)KHEHUH U 3aj1a4, TPAaKTUKyMbl, KHUTH JUIS YTCHUS, XPECTOMATHH, pabouue TeTpaau, aTiachl,
KOHTYpHBIE KapThl B TICYaTHOM U DJEKTPOHHOM BHUJE, COJEP)KaHHE KOTOPBIX OTBEYAET
TpeOOBaHUIM rOCyJIapCTBEHHBIX 00pa3zoBaTeNbHBIX CTaHJIapTOB, 00ecreunBaronux
MIPEEMCTBEHHOCTh HM3YUEHHsI JUCHHUIUIMH ¥ CHUCTEeMaTU3WPOBAaHHBIX 110 00pa3oBaTEIbHBIM
o0nacTsM.
2.11. JlokymeHTHI, BKIIto4aeMble B (OHJ OMOIMOTEKH, MapKHUpYIOTCs. [Ipu 3TOM MOryT OBITH
WCTIOJIH30BAHBI IITEMIICTH, KHIDKHBIC 3HAKH, WHIMBHUIYalTbHBIC IITPHUXOBBIE KOJBI, JAPYTHE BHIIBI
MapKHPOBKH.
2.12. JlokyMeHTHI TIOCTYITalOT B OWONMOTEKY W BKIIOYAIOTCS B OWONMOTEYHBIH (OHI B
pe3yibTaTe TOCTaBKM OO0S3aTEIHLHOTO JK3EMIUBIpa, TOKYNKH (MOAMUCKH, OOMEHa, JapeHws,
MOKEPTBOBAHUS, KOMHMPOBAHHWS  OpPUTMHAIOB ®3  ¢oHmaa Oubmuorekw). JlOKyMEHTHI,
MOJTOTOBJICHHBIC K MpUeMy B OMOMMOTEYHBIM (DOHI, MOABEpPraroTCs MEPBHYHON 00pabOTKEe M
UHIUBUAYAIIbHOMY YUETY.
2.13. JloxyMeHTBl TPUHUMAIOTCS IO TEPBUYHBIM YYETHBIM JIOKyMEHTaM (HaKJIaJHas, akKT),
BKJIIOUAIOLIUM CHHUCOK MOCTYIUICHUH.
2.14. TlpueM JOKYMEHTOB, MOCTYHAIOIMUX B OWONMHOTEKYy O€3 MEepBUYHBIX JTOKYMEHTOB Ha
0€3B03Me3/IHOM OCHOBE (00s3aTeNIbHBIE 3K3EMIUISPHI, IEMO3UTHBIE IK3EMILISIPbI MEXKTyHAPOIHBIX
opraHu3anuii, 0e3BO3ME3JHbIE NOCTYIUICHUS W3 HEU3BECTHBIX M AHOHHUMHBIX HCTOYHUKOB),
odopmIIsIeTcs aKTOM O IpUeMe JJOKYMEHTOB.
2.15. TlpueM TOKyMEHTOB, IMOCTYIAOIIMX B OMOJIMOTEKY OT FOPUINYECKOT0, (GPU3NIECKOTO JIMIIA
B BHJIE Jlapa C YKa3aHHWEM €ro Ha3HaueHUs Ui MOMoJHeHUs 6ubnuoreynoro Gonaa, opopmisiercs
JIOTOBOPOM MOKEPTBOBaHMS B COOTBETCTBUU ¢ ['paxknanckum konexcom Poccuiickoit @enepanyu
(ct. 574, 582).
2.16. IlpueM NOKYMEHTOB OT uMTaTeleld B3aMEH YTEPSHHBIX M MPU3HAHHBIX DPAaBHOLEHHBIMU
yTpaueHHbIM, OQOpPMIISIETCS aKTOM O MpuéMe [OKyMEHTOB B3aMEH YTEpsSHHbIX. B akrte
yKka3piBaeTcsi  GaMuius, WHHUIMAIBI  4YdTaTens, CBeAeHUs 00  yTepSHHBIX  HU3JAHUSAX
(perucTpanmoHHBIN HOMEp, KpaTkoe Oubnuorpaduieckoe ONMUCcaHue U3AaHUS, 1IeHA) CBEACHUS O
MPUHATHIX U3aHUAX (KpaTkoe oubnuorpaduyeckoe onucaHue u3AaHus, IieHa), IOIMUCH YATATEINS
Y IPUHUMAIOIIEH CTOPOHBI.
2.17. VYuér 6ubnuoreynoro (oHna y4eOHOM NMUTEpaTypbl OTpakaeT MOCTYIUIEHUE, BHIOBITHE,
oOm1yro BeJMYMHY (OHIA Y4eOHMKOB, M CIY>KUT OCHOBOW €ro MpaBUIBHOTO (OPMHPOBAHUS,
LIEJIEBOTO UCIOJIb30BAHUS U COXPAHHOCTH, OCYLIECTBIICHHUS] KOHTPOJIS 32 HATMYUEM U JBH)KEHHEM
y4eOHHUKOB.
2.18. Ilponecc yuera OubGmuMoTeyHoro (oHa Y4eOHMKOB BKIIIOYAET: MPHUEM, LITEMIIEIEBaHUE,
PEerucTpaIyio MOCTYIUICHUS, paclipe/iesIeHus 10 KilaccaM, BBIOBITHS, a TaKKe M0/IBEJIEeHHE UTOTOB
JBMOKEHUS (POHIA U €TO MPOBEPKY.
2.19. Bce omepanuu no y4ery MpOU3BOIATCS 3aBEAYIOIIUM OHWOIMOTEKOM, CTOMMOCTHBIN y4eT
BezieTcst Oyxrantepueil, oocmyxuBaromieil mkony. MHBeHTapu3anus yueOHOro ¢GoHIa U CBepKa
JAHHBIX OMOTUOTEKH U OyXTanTeprun MPOBOTUTCS €KEr0THO.
2.20.  Yder y4eOHOM JUTEpaTyphl OCYLIECTBISETCS TPYIIOBBIM crlocoOoM U Benercs B «Kuure



cymmapsoro ydetay (nanee - KCY) u (wim) snekrponHoM Buzae. KCVY yueOHHMKOB XpaHUTCS B
O6uOIMOTEKE MOCTOSIHHO.
2.21.  KCY cocTouT U3 Tpex 4acTei:
Yacte 1. Iloctymienue B (oua. B 3Ty wacTe 3ammchiBaeTcs 00IIee KOJTHMYECTBO MOCTYMHBIINX
y4eOHHUKOB M MX CTOMMOCTH C 00s3aTElIbHBIM YyKa3aHHEM HOMEpa M JIaThl CONPOBOJIUTEIBHOTO
nokymeHnTa. Homep 3anucu exxeronno HaumHaercs ¢ Ne 1 u ua€r no nopsiiky nocTyIIeHUN.
Yacte 2. BeiObiTe u3 ¢onHma. B 3Tolf yacTu 3amuchbiBalOTCS HOMEpPAa aKTOB Ha CIUCAHHE
Y4eOHHUKOB C YKa3aHUEM JIaThl YTBEPXKICHUS aKTa M OOIIEro KOJMYECTBA CHUCAHHBIX YUCOHHUKOB
Ha o0uryro cymmy. Hymepanus 3amuceii 0 BRIOBIBIIUX U3JAHUSAX U3 TOJA B TOJ MPOJIOIKACTCH.
Yacte 3. Utorm ydera aprmxkeHus (oHIOB. B TpeTbell 4acTu 3amUCHIBAIOTCS WTOTU JBIDKEHUS
¢doHma y4eOHUKOB:
+ oOIIee KOJIMYECTBO MOCTYMUBIINX YI€OHHKOB 32 TEKYIIHIA TOJl, HA CYMMY;
+ 0oOI1ee KOJIMYECTBO BHIOBIBIINX YYEOHUKOB 32 TEKYIIHH T0Jl, HA CYMMY;
« o0mee KOJMYECTBO Y4eOHMKOB, COCTOSILIMX Ha ydeTre Ha | sHBaps MOCIEAYIOIIETO
rojia, Ha CyMMY.
2.21. VIHmuBuayanbHBIH (TPYNIIOBOM) y4eT YYeOHMKOB OCYIIECTBIISIETCSI B KapTOTEKE ydeTa
Y4eOHMKOB Ha KaTaJOXHBIX KapTOYKax CTaHJApPTHOTO pa3mepa. Ha kaprouke yka3bpIBaeTcs
perucTpaloHHbelii HoMep, Oubnnorpaduyeckoe omnucaHue y4eOHHKA, CBEICHHSI O KOJIMYECTBE
MOCTYMUBIINX YYeOHMKOB C YKa3aHHEM IeHbI. [Ipi HEOAHOKPATHOM MOCTYIUICHUH y4eOHHKa, HEe
UMEIOIIEeM OTIMYHMI, KpOMe Trojla W3JaHus W IEHBI, BCE TOCTYIUICHUS 3aHOCITCS Ha EIUHYIO
KapTouky. Ecin ke B yueOHHKE BHECEHBI JIOTIOJTHEHHSI M I3MEHEHUSI, TO Ha HETO 3aBOJMTCS HOBAsS
KapToyka. KapToukn paccTaBisIFOTCS B yIETHYIO KaPTOTEKY 10 KJIaccaM, a BHYTPH KJIAacCOB — TIO
npeameram. [lociie cimcaHus BceX y4eOHUKOB KapTOUKH U3BIMAIOTCS U3 KapPTOTEKH.
2.22. YdeTHpIe KapTOYKH YYEOHHUKOB PETUCTpUPYIOTCS B «JKypHame perucrpanuv y4eTHBIX
KapTo4yeKk OmOIMoTedHOro (oHAA MKOJIBHBIX YIeOHUKOBY», KOTOPBIM BEACTCS MO 00pa3Ily: HOMEp
0 MOPSIIKY, Ha3BaHUe, Kinacc, No akTa BbIOBITHS KAPTOUKH.
2.23. Ydyery mojie)xaT Bce BHABl YUYEOHMKOB W Y4eOHbIX mocoOuid. PabGoume TteTpanu,
MUIAKTUYECKUe MaTepuasibl, TaOJuIbl, MPOMUCH, KOHTYpHbIE KapTbl, aTJIachl SBJISIOTCS
JOKYMEHTaMU BPEMEHHOTo xapakrtepa. Mx yder mpousBoautcs B «TeTpaau ydyeTa TOKYMEHTOB
BPEMEHHOTO XapaKTepay.
2.24. Ha npuHSATHIX MEPBUYHBIX YYETHBIX JOKYMEHTAX MPOU3BOJIUTCS 3alKCh, MOATBEPKIAIOIIAs,
YTO TMOCTYNHBIIUE JAOKYMEHTHI NPHHATHI B OMOIMOTEYHBIH (DOHJ KaKk B OOBEKT 0CO0O IICHHOTO
JIBUKUMOro umyiiecTna (nanee - OL[I) nnu kak B 00BEKT MHOTO JBM)KMMOTO UMYIIECTBA.
2.25. TlepBuuHble ydeTHbIE AOKYMEHTBHI, MOATBEpKAaolue (hakT MOCTYIUJICHHS, NEpeqaroTcsl B
OyXrajnTepuIo Ui BKIIOUEHHUS B y4eT OubamnoTednoro (oHma.
2.26. ExexBapTanbHo, nipu ycinoBun usmeHenus coctaBa OLJIU, cBenenus 00 oOmieM KoludecTBe
U CTOMMOCTH JIOKYMEHTOB, BKJIIOUYEHHBIX B COCTaB OMOIHOTEYHOrO (oHAA, KaK OOBEKT 0c000
LIEHHOTO JIBUYKUMOTO UMYILIECTBA, IEPEIAIOTCs YUPEIUTEITIO.
2.27. B3aMmeH YTEpSHHBIX WJIH HUCHOPYCHHBIX YYEOHWKOB MPHUHUMAIOTCA JApPYrue KHUTH,
HE0OXOoIUMBbIE IIKOJIE. YUeOHUKH, yTEepsIHHbIE U MPHUHATHIC B3aMeH, yuuThiBatroTcs B «Terpanu
ydeTa KHUT U JPYTUX JOKYMEHTOB, IPUHATHIX OT YUTATENCH B3aMeH yTEPSTHHBIX).
2.28. Yd4er BKJIIOYAET PETUCTPALMIO MOCTYIUIEHHS JOKYMEHTOB B OMOMMOTEUHBbIH (OHJI, HX
BBIOBITUS U3 (DOHJIA, UTOTOBBIE JIaHHBIE O BeIUYUHE (00BeMe) Bcero OMOIMoTedHOro GoHIa U €ro
M0/Ipa3/1eoB, CTOMMOCTbH (pOH/IA.
2.29. OcHoBHbIE TpeOOBaHMsl, IPEABSIBIsEMbIC K YUeTy OMOIMOTeYHOro hoHA:
*  TOJHOTa U JOCTOBEPHOCTb YUETHOM MH(pOpMALINH;
*  OIEpPaTUBHOCTH;
*  JIOKYMEHTHpPOBaHHOE O(opMIIEHHE KaXJIOTO MOCTYIUIEHUS B (DOHA M KaXJOTO BBIOBITHS
u3 GoHma;
*  COBMECTHMMOCTb IMpHEMOB M (OpM YyueTa, HUX HAASKHOCTh MPH MapajUIeTbHOM
WCIOJIb30BAHUH TPAJUIIMOHHON 1 aBTOMAaTU3MPOBAHHOM TEXHOJIOTUH yueTa;




® COOTBCTCTBUC HOMCHKJIATYPBI HoKa3aTejei ydeTta (I)OHI[a AHAJIOTUYHBIM IIOKa3aTCIsIM
rOCyIapCTBEHHOW OMOTUOTEYHON CTATHCTUKH.

3. lopsaok BbIIa4YU U BO3BPATAa y4eOHMKOB
3.1. Tlopsmok mosb3oBaHUsS y4eOHOMN JmuTepaTypoit onpenensercs [lonoxxenunem o OubIHOTEKE,
[IpaBunamu noJsib30Banus OMOIMOTEKON U aHHBIM [lonoxeHuneM.
3.2. K oOyvaromumcs, OCBaMBalOIIUM OCHOBHBIE 0OpazoBaTelbHBIC MPOrpPaMMBbl B Mperenax
(benepanabHBIX TOCYJAPCTBEHHBIX 00Pa30BaTEIbHBIX CTAHIAPTOB, OTHO CATCS:

« oO0ydJarommecs, 0OCBaMBAIOIINE MPOTPAMMY Ha4aIbHOTO 00IIEero oOpa3oBaHus;

«  oO0ydJarommuecs, OCBaMBAIOIINE IPOTrPAMMY OCHOBHOTO 00IIIEro 0Opa3oBaHus;

+ oOyuyaromuecs, 0CBaBAIOIINE MPOTPAMMY CPEIHEr0 00IIero oOpa3oBaHMsL.
3.3. Illkoma OecriaTHo obecredynBaeT OOydJalOUIMXCS y4YeOHMKaMHU, YYeOHBIMH M Yy4eOHO-
METOJUYECKUMU TOCOOUSIMH B COOTBETCTBHHM C (elepalbHbIM TIEpeUyHEeM Y4eOHUKOB,
PEKOMEHIOBaHHBIX (JIOMYIICHHBIX) K MCMOJIB30BAHHUIO TIPU PEeaT3allii MMEIOIINX aKKPEIUTAIHIO
00pa3oBaTeNbHBIX MPOTPAMM Ha4yaJIbHOTO OOIIEro, OCHOBHOTO OOIIEro, CpeaHero ooOIero
oOpazoBanusi B Tmpenenax (enepalbHBIX TOCYAapCTBEHHBIX O0pa30BaTENbHBIX CTaHIAPTOB.
Obecnieuenre OOy4alONMIUXCS YKa3aHHBIMM M3JAHUSIMU OCYIISCTBIISIETCS 3a CYET W3JaHUM,
UMeImuXcs B (GOHJAEC MKOJbHOW OnOMMoTeku. bMOMMOTEYHBIM (POHII €KErogHO TMOIOTHIETCS
HEO0OXOIMMBIMH y4eOHUKaMH, yI€OHBIMU U YU€OHO-METOAUYECKUMU OCOOUSIMH.
3.4. YyeOHas nuTepaTypa HCIOJIB3YETCS HE MEHEe 5 JIeT, HO MpH cooTBeTCTBHH DepeparbHOMY
cTannapry u denepalbHOMY IMEPEUHI0 YUeOHHMKOB MOKET HCIOJb30BaThes A0 10 et (muchmo
MunucrepctBa o0pazoBanus u Hayku PO ot 08.12.20111. Ne M/1-1634/03).
3.5. VueOHMKHM, y4eOHBIC IOCOOMS W Y4eOHO-METOJIUYECKHE MaTepHallbl, HEOOXO0IUMBIC
oOyyarouuMmcsi JUIsl OCBOEGHMSI Y4eOHBIX MPEAMETOB, KypcOB, IUCHMIUIMH 3a TpeaesiaMu
(denepanbHBIX TOCYAApCTBEHHBIX 0OOpa30BaTENbHBIX CTAHAAPTOB, POJIUTENU  (3aKOHHBIE
MIPEACTaBUTENH ) MPUOOPETAIOT CAMOCTOSATEIBHO.
3.6. JleTaM-UHBaIUAaM U JETAM C OTPaHUYCHHBIMU BO3MOYKHOCTSIMU 3/I0pPOBbs, 00ydaroluMcs Ha
JIOMY IO OCHOBHBIM 00I11€00pa3oBaTeIbHBIM MPOrpaMMaM C HCHOJIb30BAaHUEM AMCTAHIIMOHHBIX
00pa3oBaTeNIbHBIX TEXHOJOTUN Ha MEPUOJ TOJydeHHUs] 00pa30BaHUs YUeOHUKU MPEIOCTABIIAIOTCS
B [10JIb30BaHKE OECILIATHO.
3.7. YueOHuKH, yueOHbIC MOCOOMS M Yy4eOHO-METOIUYECKHE MaTepuaibl (pabodyue mporpaMMel,
MOYpPOYHOE IUIAHWPOBAHMUE, METOJAUYECKUE MOCOOUS W T.I.) JUISl JJUYHOTO IMOJIb30BAHUS YUHUTENS
IIKOJIBI MPHOOPETAIOT caMOCTOATeNbHO. Eciu AaHHbIE WM3aHUS UMEIOTCA B HaIM4YuU B (OHIE
OUOIMOTEKH, yUUTEINs 00€CIIeYNBAIOTCS UMH B €IMHUYHOM 3K3EeMIUISIpe OecIIaTHO.
3.8. YueOHuKH, ydeOHbIE M YYCOHO-METOIMYECKHE TOCOOHMS MPEIOCTABISIOTCS OO0YyJaronuMCs
IIKOJIbI B IMYHOE TO0JIb30BAHUE M0 OJIHOMY KOMILIEKTY CPOKOM Ha OJIUH T'OJl HE3aBUCUMO OT TOTO,
Ha KaKo¥ CpoK 00y4eHHs] OHH pacCUUTaHbl. BTOpOW KOMILJIEKT y4eOHHUKOB MOKET ObITh BBbIJaH 110
3asBJICHUIO POJUTENCH B CBSI3M C YXYALIEHUEM 3JI0OpPOBbS OOYyYalOMIErocs MpU HAIWYUH
CBOOOJHBIX SK3EMILIIPOB B OUOIHOTEKE.
3.9. Ilepen Hauamom yueOHOro rojga OuOIMOTEKaphb BBIJAET YYEOHMKHM HA KIACC KIIACCHBIM
pykoBomutensam 1-11 kmaccoB mo rpaduky, YTBEpKIEHHOMY IHUPEKTOPOM IIKOJbl. Bbimaua
y4eOHOM JIUTepaTyphl KIaCCHBIM PYKOBOIUTENSIM (ukcupyercs B «KHHUre BbIauu y4eOHUKOBY» U
MOJITBEPXKAAETCS MOAMUCHIO KIIACCHOTO PYKOBOIUTEIS.
3.10. Obyyaromuecs MWKOJIbI MOJy4aroT Y4eOHUKH M yuyeOHble mocobus u3 (oHga OubIMOTeKn y
KJIACCHBIX PYKOBOJUTENEH B Hawane ydyeOHOro roja. Belgaua yueOHMKOB M yuyeOHBIX MOcoOuit
poautensM 1-x kmaccoB u obyuaroumcs 2-9 kiaaccoB (GUKCHPYETCsl KITACCHBIMU PYKOBOJAUTEISIMU
B «BemomocTu BbIjauu U BO3BpaTa yueOHMKOBY» U MOJITBEPKIAETCS JTMYHOM MOIMUCHIO OJTHOTO U3
ponuTeneit obyuatomerocs B 1 kiacce, a Bo 2-11 kiaccax — JIMYHONW MOJIMCHIO 00YUYaIOIIETOCH.
«BemoMocTu BeIIauM U BO3BpaTa y4eOHUKOB» XpaHATCsA B Oubnuoteke. KimaccHble pykoBoauTenu
1-11 xmaccoB mpoBOJAT Oeceay-MHCTPYKTaK OOYdaIOIIMXCSl CBOEro Kiacca M HMX pOAUTeNel
(3aKOHHBIX MPEACTABUTENEH ) O MpaBUiIaX MOJb30BaHUS YICOHUKAMH.



3.11. B UCKIIOYUTENBHBIX CIy4asx oOydarouiuecs (JIODKHUKU, BHOBb MPHUOBIBIINE, a TAKXKeE VIS
noarotroBku k OI'D m EI'D, Ha netHee 0Oy4eHHE) MOJNYyYalOT YU4EOHUKH y OUOIMOTEKaps.
YueOnuku s moaroroBku k OI'D m EI'D oOyuatomumcs 9-x m 11-x Ki1accoB W BHOBB
NpUOBIBIIMM BBIAAIOTCS TOJIBKO TPU HAIMYMM HMX B OuOnIMoTeke. Bpimaua HE0OXOAMMBIX
y4eOHUKOB Ha JIETHUN MEPHO PUKCHPYETCS] B UATATEIBCKUX (HOPMYISpax MO/ JIMYHYIO TOJIIHUCH
00yJaromuxcs.

3.12. YueOHuKM MOTYT OBITH BBIJIaHBI KaK HOBBIE, TAK U UCIIOJIb30BaHHBIC paHee. B TeueHne oqHoi
He/Ien 00yJaronuecs JOIDKHBI IPOCMOTPETh BCE YISOHUKH M yU4eOHBIE TOCOOHS, BBIIAHHBIE M B
JUYHOE TOJb30BaHue. llpu oOHapyKeHUHM [ePEeKTOB, MEMIAIOIINUX BOCIPHUSATHIO Y4eOHOTO
Marepuaia (OTCYTCTBHS JIMCTOB, MOPYU TEKCTa) OOYYAIOIIMMCS WM €r0 POIUTENH (3aKOHHBIE
MIPEJICTAaBUTENIN) MOTYT OOPAaTUTHCS B OMOIMOTEKY JUISl 3aMEHBI €r0 JPYTruM. YUeOHHUK MOXKET OBITh
3aMEHEH IpH ero Hanuuuu B pouae Oubmuorexu. Ilo ucreueHnn ykazaHHOTo CpokKa MPETEH3UHU I10
BHEIIHEMY BUJY M KauecTBy y4eOHWKa OMOIMOTEKOW HE NMPHUHUMAIOTCS, a OTBETCTBEHHOCTH 3a
oOHapy)XeHHbIE Je(QEeKThl B CIAaBAEMbIX YYEOHUMKAX HECeT TOT OOy4aroUIuiicsi, KOTOPBIM HMHU
10JIb30BAJICS.

3.13. B koHme y4eOHOro roja u MpH Tepexojae oOydaromerocs B TeYCHHE y4eOHOTO Toja U3
IIKOJIbI B JPYTyl0 0OO0pa30BaTeIbHYIO OpraHu3alvio y4eOHUKH, ydyeOHble mnocoOus, pabdouue
TeTpaid U Yy4eOHO-METOJUYECKHE MaTepHalibl, IPEJIOCTaBICHHbIE B JIMYHOE I0JIb30BaHUE
oOyuaroniuxcs, BO3BpallaloTcs B OMONMOTEKy IIKOJbL. B ciydae mopum wiam yrepu ydyeOHHUKa,
y4€OHOTO WM y4eOHO-METOIUYECKOTO MOCOOMS, MPEAOCTABICHHOTO 00YyJalomeMycsi B JTUYHOE
M0JIb30BaHKE, POAUTENHU (3aKOHHBIE MPEICTABUTENN) 00sA3aHBI BO3MECTHTH YIIEPO M BEPHYThH B
O6u0IMOTEKY HOBBIN Y4eOHUK.

3.14. OOy4aromuecs: BBITYCKHBIX KJIACCOB Tepe/] MOJyYeHUEM JIOKYMEHTa 00 OKOHYAHUH IIIKOJIBI
00s13aHbI TIOJTHOCTHIO PACCUUTATHCS C OMOIMOTEKOM (110 00XOTHOMY JIUCTY).

3.15. Bo3Bpar yueOHUKOB B KOHIIE Y4EOHOTO T0/ia OCYIIECTBISETCS 10 rpaduKy, COCTABICHHOMY
3aBeAyromie OMOMMOTEKOW W YTBEPXKIECHHOMY JUPEKTOPOM IKOJbL. [lpueM yueOHWKOB
MIPOU3BOIUTCS:

« ot oOyyvaroruxcs 1 — 8, 10 kaccoB - KIIACCHBIMU PYKOBOIUTEIISIMU;

« ot oOywatomuxcsi 9 m 11 xmaccoB - 3aBemyromeld OWOIMOTEKOW COBMECTHO C
KJIacCHBIMU pykoBojuTensiMu. KiaccHblil pykoBoautens obecrieunBaer 100% sBKY
oOyuaronmxcs co BCeMH Y4eOHUKaMU B COOTBETCTBUU C TPAPUKOM.

3.16. OOyuarommuecst 00s3aHbI CcAaTh YYEOHUKH B IIKOJbHYHO OHOIHMOTEKY B COCTOSHUH,
COOTBETCTBYIOIIEM €AMHBIM TPEOOBAHUSM [0 UX HCIIOIB30BAHUIO U COXPAHHOCTH.

4. BoiObITHE YUeOHHUKOB U3 OHOJIMOTeYHOTr0 GOoHIa
4.1. Cpok UCI0JIb30BaHUS yueOHUKA HE MEHEee TISTH JIeT.
4.2. BeiObiTHE yueOHUKOB U3 HoHIa OMOIHMOTEKHU TPOU3BOIUTCS 110 TPUYNHAM:

« BeTxocTH ((pU3MYECKUid U3HOC);

¢ YCTapeJOCTH IO COJICPIKAHUIO;

« yrepe (C yKazaHHEM KOHKPETHBIX 0OCTOSTEILCTB YTEPH).
B akte o BbIObITMM (PUKCHUPYIOTCSI CBeleHHsI 00 y4eOHMKax, MCKIIOYaeMbIX TOJBKO MO OJHOM
MIpUYUHE.
4.3. Cnucanue y4eOHMKOB MPOBOJMTCS HE PeXe OIHOTO pasza B roj. Ha kaxaplil BuA crivcaHMs
(«Betxuey, «YcrapeBlUIre MO COAEPKAHUIO», «YTEpSIHHbIE YUTATEISIMU») COCTABISAETCS aKT B 2-X
9K3EMIUIApaxX, KOTOPBIA MOAMUCHIBAETCS KOMUCCUEH U YTBEpPXKAAeTCS JUPEKTOPOM IIKOJbl. OauH
9K3EMIUIAp aKTa XpaHWUTCA B OuOIMOTEKe, NPYyroil mnepenaercs Moj paclucKy B OyXraiaTepuio,
KOTOpasi MPOM3BOJUT CIMCaHUE ¢ OanaHca LIKOJbl YKAa3aHHOM B aKTe CTOMMOCTH Y4eOHHKOB.
CrnucaHHble 1O akTy Y4eOHMKHM CHAIOTCS B COOTBETCTBYIOIME OpPraHM3allMd IO 3aroTOBKE
BTOPUYHOTO CHIpbs. JIeHbIM OT cjauu y4eOHMKOB BHOCSATCS HA PACUETHBIN CUET IIKOJIBIL.
4.4. BpiObiTHE Y4e€OHMKOB M3 (oHAa OHOIMOTEKH OhOopMIISEeTCS aKTOM 00 MCKIIOYEHUH U
OTpa’kaeTcsi B KHUT€ CyMMapHOTO y4yeTa, a TaKkKe B KapToTeke ydera yueOHMKOB. BbiObITHE



y4eOHBIX MaTepHAIOB BPEMEHHOT'O XpAaHEHHUs POU3BOAUTCS B KOHIIE KAJIIEHAAPHOTO TOJA 10 aKTy
C YKa3aHHEM MPUYMHBI: «MaTEepUaJl BpEMEHHOTO XPaHEHUSD).

4.5. AKTHl Ha criMcaHHe Y4eOHMKOB BU3HPYIOTCS WIEHAMH KOMHCCHH IO COXPAaHHOCTH (POHIOB.
3aBU3MPOBAHHBIE aKThl YTBEPHKAAIOTCS JUPEKTOPOM LIKOJIBI.

4.6. ChnucanHple 10 aKTy Yy4YeOHHKM MOTYT OBITh HCIOJIB30BAHBI JUISI W3TOTOBIICHHS
JTUIaKTUYECKOT0 MaTepuaia, JUlsl pecTaBpallMOHHBIX padOT WM MEPEeNaroTCsl OpraHu3alysM 10
3arOTOBKE BTOPCHIPhS. YacTh y4eOHHKOB, HAXOISIIMXCS B YAOBICTBOPUTEIHHOM COCTOSIHUH,
II0CJIE€ CIIMUCAHUsI MOXKET BbIIaBaThCsl 00YYAIOIIMMCS Ui OJrOTOBKM K SK3aMEHaM, IepeaaBaThCs
B y4eOHbIC KaOMHETHI WIIM UCTIOJIb30BaHBI JJIsl PEMOHTA JIPYTUX YUCOHUKOB.

4.7. XpaHeHue CIMCAHHBIX YYEOHUKOB BMECTE C ACUCTBYIOIIMMHU 3aIIPELIAeTCS.

5. YueT UTOroB JABU:KeHUs1 0U0JIM0TeuHOro hoHaa

5.1. Utorun nBuxenus: GOHAOB MOABOJAATCS B KHUTE CYMMapHOTO ydeTa OuOmmnoreuHoro GoHma
(WM IpyroM perucrpe CyMMapHOTO yd4eTa, NMPUHATOM B OHOTMOTEKE) HA OCHOBAHUM JaHHBIX
CYMMAapHOTO Y4eTa O MOCTYIJIEHUU U BHIOBITUU JJOKYMEHTOB.

5.2. WtoroBele MaHHBIE UMEIOT YETHIPE OO0S3aTENIbHBIX IMMOKA3aTells: COCTOSJIO Ha HaJyallo Toja,
MOCTYIHUJIO 3a TOJI, BBIOBIJIO 3a TOJI, COCTOUT Ha KOHEI[ roja. MIToroBbie NaHHbIE MO 3JIEKTPOHHBIM
CETEBBIM YIAJICHHBIM JOKYMEHTAM TMPEJCTABJISIOTCA CICAYIONIMMHA TIOKA3aTeNsIMH yYETHBIX
€AVHUIL. COCTOSUIO Ha HA4aJo roja, 0(hopMIICHO B JOCTYI B T€UEHHWE T0OJIa, AOCTYI MPEKpaIIeH B
TEUEHHUE T'0J1a, COCTOUT Ha KOHEIT TO/a.

6. [IpoBepka HAJIUYHMS JOKYMEHTOB 0M01MOTEeYHOTr0 oHIa
6.1. O0s3aTenbHass MHBEHTAPHU3AIHS TPOBOTUTCS B CIEAYIOMINX CITYJasX:
* TIpU CMEHE MaTepUaAIbHO OTBETCTBEHHOTO JIUIIA;
* TIpU BBISBJICHUU (PAKTOB XMILEHUS WIN MOPYH TOKYMEHTOB;
* B Cllydae CTHUXHUHOTO O€ICTBHS, TOXKAapa WM JPYruX YPE3BBIUAWHBIX CHUTYaIlUH,
BBI3BAHHBIX SKCTPEMAJILHBIMH YCIOBUSMU;
« 1pu nepenaye GhoHaa OUOTMOTEKH WIIM €€ YaCTH B apCHIY;
e TIpU peOpraHU3alllK U JUKBUAANNH OUOITHOTEKH.
Jlyia ipoBesieHUs! MPOBEPOK AUPEKTOPOM 00pa30BaTEIbHON OpraHU3alMi HA3HAYAeTCs] KOMUCCHS,
B COCTaB KOMHUCCHUU JOJKEH BXOJUTH MPEACTaBUTENb OyXTalITepUH.
6.2. [IpoBepka (oHIa B IIIAHOBOM MOPSIKE OCYILIECTBISETCS OJUH pa3 B 5 JeT.
6.3. IIpoBepka Bcero ¢oHAa WM €ro 4YacTH 3aBepIIAeTCS COCTABIEHHEM aKTa O pe3yjbTaTrax
MIPOBEJICHUS MPOBEPKH HAIWYHUS JOKYMEHTOB yuyeOHOro (oHJa U MPUIOKEHHEM K HEMY CIHCKa
JOKYMEHTOB, OTCYTCTBYIOIIUX 110 HEYCTAaHOBJICHHOM npuyuHe. B akTe QUKCUPYIOTCS cBeleHUs o
KOJIMYECTBE:
* JIOKyMEHTOB y4eOHOTO (hoH/a MO JaHHBIM y4eTa;
* JTIOKyMEHTOB, HIMEIOIIUXCS B HATMUHH,
* JTIOKyMEHTOB, OTCYTCTBYIOIIMX B OMOIMOTEYHOM (DOH/IE 10 HEYCTAHOBJICHHON MPUYHHE.
B akre Taxke yka3pIBalOTCS HOMEpP M JlaTa akTa O MPOBEICHHUH MpPeIbIAylIed MpOBEpKH. AKT C
MPWIOKEHUEM CIHCKa JIOKYMEHTOB, OTCYTCTBYIOIIMX [0 HEYCTAaHOBIEHHOW MpHUYUHE,
MOJIUCBIBAETCS MIPEACEATENEM U YWIEHAMH KOMUCCUM M YTBEPKIAETCSA TUPEKTOPOM IIKOJIBI.
6.4. Ilpu BBIABIEHWH B TMpollecce NpoBepkd (GOHIA OTCYTCTBYIOIIMX JTOKYMEHTOB U
HEBO3MOXXHOCTH YCTAHOBIICHUSI BUHOBHBIX JIMII YOBITKM TIO HEAOCTAa4ye CIHCHIBAIOTCS B
COOTBETCTBUU C JIEHCTBYIOLIUM 3aKOHOAATEIbCTBOM.

7. J1eJIONPON3BOJCTBO B OPraHU3aLMHU yyeTa Ou0IM0TevHOro (poHAa

7.1. Opranuzanusi paboThl C JOKYMEHTaMH 0 y4eTy OMOIMOTEeYHOro (POHJa OCYIIECTBISAETCS MO
IIpaBUJIaM BEJEHUS JEJIONPOU3BOJICTBA.

7.2. OCHOBHBIE JOKYMEHTBI, B KOTOPBIX OCYIIECTBISETCA Y4YeT, MOMJIEKAT IOCTOSHHOMY
XPaHEHUIO0 KaK JOKYMEHTBHI CTporoi ordetHocTd. [locTosiHHO, 1O JMKBUJALMKU OUOIHMOTEKH,
XPaHATCS PEruCTPbl MHAMBHUYAIILHOTO U CYMMAapHOIO ydeTa JOKYMEHTOB OMOIMOTe4HOro (oHaa



(perucTpalluOHHbIE KHUTHM, NHBEHTAPHbIE KHUI'M, KHUTM CYMMapHOI'O ydyeTa, YYETHBIN KaTajor u
KaTaJioru).
7.3. B cooTBeTCTBMM C TpaBWIAMH OpPraHM3aLUU TOCYJAPCTBEHHOTO apXUBHOTO JieNa
YCTaHABIIMBAIOTCS CJIEAYIOUINE CPOKM XpaHCHHUS JOKYMEHTOB, OOECHEeUMBAIOMIMUX Yy4eT W
COXPaHHOCTH (POH/IOB:
*  COIPOBOJUTENIbHBIE JOKYMEHTHI (HAaKJIaJHble, CU€Ta, ONMCH, CIUCKM Ha MOCTYIAIOLIYIO
auTEpaTypy) — 3 rona;
* TPHUXOJHBIC aKTHl HA JIUTEPATYPY, MOJYUYCHHYIO OECIUIaTHO WM 0e3 COMPOBOAUTEIHLHBIX
JOKYMEHTOB, — 3 TO/1a;
¢ KHUTIa yuyeTa JINTepaTypbl, yTepSHHON YUTATEISIMU U IPUHATOMN B3aMeH, — 3 rojia;
* aKThl Ha CIIMCAaHME KHUT U MEPUOAMYECKUX W3IAHUM, YYETHbIE KAPTOUKH, KHMKHBIE
hopmymsipsl CIMCAaHHBIX U3aHui — 10 JeT.
7.4. Tlo wucTeyeHMM CPOKOB XpAaHEHHUS YUETHbIE JOKYMEHTHI MOJJIekKAT YHUYTOXKEHUIO B
YCTaHOBJIEHHOM MOPSJIKE.
7.5. Jlo oxoH4aHUs ouepenHOH mNpoBepkH (POHIA XpaHATCS aKThl O pe3ysibTarax MPOBEICHUs
MIPOBEPKU HAIMUHUS JOKYMEHTOB OMOIMOTEUHOTO (PoHA.

8. ObecneyeHne COXPAHHOCTH OMOJIMOTEYHOr0 (pOHIA MIKOJIbHBIX Y4eOHUKOB
8.1. CoxpanHOocTh (oHIA O00ECIIEYMBACTCS CO3JAHHEM ONTHMAILHBIX YCIOBUH XpaHEHUS H
WCII0JIb30BAaHUS YYCOHUKOB, @ TAK)KE OXPAHOH MX OT MOPYH U XHUIICHUH.
8.2. XpaHeHne y4eOHHMKOB OCYIIECTBIIICTCS COTJIACHO JICHCTBYIOMNUM MHCTPYKIIUSAM TIO OXpaHe
TpyZJa U MoXapHOW 0€301aCHOCTH.
8.3. ®oHJ yueOHMKOB pacloaraeTcs U YIUTHIBACTCS OTACITHHO OT OCHOBHOTO (pOH/A.
8.4. OTBEeTCTBEHHOCTh 3a OPraHM3allMi0 COXpaHHOCTH (oHIa YYEOHMKOB BO3JIaracTcs Ha
JTUPEKTOPA MIKOJIBI M 3aBEIYIOIIET0 OMOINOTEKOM.
8.5. OTBETCTBEHHOCTh 332 COCTOSIHME M COXPAaHHOCTH BBIJIAHHBIX YYCOHHKOB B TCUCHHE YYEOHOTO
rojga HeCyT oOydJarommecs, mojb3yromecs STUM ¢oHaoM. OHU ke, Mpu HEOOXOIUMOCTH,
OCYILIECTBJISIIOT UX PEMOHT.
8.6. B ciywae yrepu miau mopum y4eOHHMKA POJUTENH (3aKOHHBIC MPEICTABUTENIM) BO3MEIIAOT
HaHECEHHBIN yliepO B COOTBETCTBUU C JICHCTBYIOIIUM 3aKOHOAATEIbCTBOM.
8.7. B mensx KOHTPOJIS 32 COXPAHHOCTHIO YYCOHMKOB 0OyJaroIIMMUCS 2 pa3a B ToJ (CEHTAOph U
ampesb) OMOIMOTEKOW MPOBOIATCS BBIOOPOYHBIC PEHIBI IO MPOBEPKE COCTOSIHUS YUESOHUKOB.
CeeneHus o pe3ysbTaTax peiia T0BOAATCS 10 KJIACCHOTO PYKOBOJUTEINS, PU HEOOXOUMOCTHU 10
3aBy4a o YBP. [lo pe3ynbTaTaM npoBepKH COCTaBIISIETCS aKT.
8.8. Kpurtepuu no npoBepke COCTOSIHHUS yICOHHKOB:

*  HaJM4Me 3alKCU O MPUHAAICKHOCTH yueOHHKa 00ydaroneMycs;

* HaJgM4ue BceX YUeOHMKOB HA MOMEHT MPOBEPKH (COTIACHO PACIIUCAHUIO YPOKOB);

»  Hanuuue o0JOoXKeK Ha y4eOHUKaX;

* BHEIIHUHN BUJ y4yeOHUKA (OTCYTCTBHE I'psI3U, HAIMHUCEH, TOMSITOCTEH, TOPE30B, PBAHBIX

CTpaHUIl, TOBPEXKACHUIN NEPEIIETOB B y4eOHUKAX);
g 1 —4 Ki1accoB - HAIMUKUE 3aKIAT0K.

9. [IpaBujia No/Ib30BaHKUS Y4eOHMKAMM [IJIs1 00YYAIOIIMXCS M POAUTe el

9.1. OGyuaromecs MUMEIOT NPaBO MOJy4yaTh Y4eOHHKH, MPEeTyCMOTpEHHbIE 00pa3oBaTEIbHBIMU
MpPOrpaMMaMH IIKOJIbI, BO BPEMEHHOE MOJIb30BaHe U3 PoHIa OMOIMOTEKH OeCIIaTHO.

9.2. Y4eOHUKHM BBIIAIOTCS O0YYaIOIMMCS CPOKOM Ha OJMH TOJI, HE3aBUCUMO OT TOTO, Ha KaKoH
CpOK O0OydeHHss OHHM paccuMTaHbl, Oe3 mpaBa Iepeladyd M MpoJaxku. BosBpaT y4eOHUKOB
rapaHTUPYeTCsS POAUTEISIMU (3aKOHHBIMU TPECTABUTEIISIMU).

9.3. VueOHHMKH MOTyT OBITh BBIIAHBI KaK HOBBIE, TaK M HCIIOJIb30BaHHBIE paHee. [IpoOrmembl
HEXBAaTKN Y4eOHUKOB peIIaroTcsl 4yepe3 OOMEHHO-pe3epBHBINM (OHI KON paiioHa (00JacTHOTO

LIEHTPA).



9.4. OOGyyaromyecs JOJDKHBI MOJNKMCATh KaXIbl Y4E€OHHUK, MOJY4eHHbIH U3 (DOHIA IIKOJIBHOM
oubmmoteku (y4eOHbIN 101, haMHIIUS, UMS, KJIAcC).

9.5. YueOHUK ODKEH UMETh JOTIOTHUTEIBHYI0 ChEMHYIO O0JIOKKY.

9.6. B yueOHuMKax Henb3s MUCATh, PUCOBATh, 3arM0aTh U BHIPHIBATH CTPAHUIIBI U T.JI.

9.7. OOyuwaromuecst 00s3aHBl BO3BpalllaTh MIKOJbHbIE YYEOHMKH B ONPSATHOM BHUIE, IO
HEO0XOIMMOCTH PEMOHTHUPOBATH UX.

9.8. Y4eOHMKH HOJDKHBI BO3BpAIIATHCS B OMOIMOTEKY B YCTAHOBJICHHBIE CPOKH B KOHIIE y4eOHOTO
roja, 70 JISTHUX KaHUKYIL.

9.9. Bemyckauku (9,11 kmaccoB) 00s3aHBI pacCYUTATHCS ¢ OMONMOTEKOH MO MCTEYCHHH CpPOKa
00y4eHUs (10 MOJTy4eHHsI aTTecTara).

9.10. Obyuaromuecsi, BHIOBIBAIOIINE B TEUEHUE YIEOHOTO T0/a, 00sS3aHbI caTh y4eOHUKU Tepe]
MOJTy4YeHHUEM JIOKYMEHTOB.

9.11. B cimyyae mop4u WM yTepy YIeOHHUKOB 00ydJaromuecs: 00si3aHbl BO3MECTUTH MX HOBBIMH HITH
PaBHOILICHHBIMU 110 COTJIACOBAHUIO C 3aBEYIOLIUM OMOINOTEKOM.

9.12. OTBETCTBEHHOCTh 3a COXPAHHOCTh TMOJYYEHHBIX IIKOJBHBIX YYEOHHMKOB HECYT Kak
oOyuarouuecsi, Tak 1 UX pOJAUTENH (3aKOHHBIE NPEICTABUTEINHN).

10. TpedoBaHusl K UCTIOJIH30BAHUIO H 00eCTIEYeHUI0 COXPAHHOCTH Y4eOHUKOB

10.1. Obyuaromuecs: 00si3aHBI OEPEKHO OTHOCHUTHCS K YI€OHHWKaM, HE JIOIYCKATh WX 3arpsi3HEHUS
Y TTOPYH, MPUBOIANIUX K TIOTepe HHPOPMAIHH, YXY/IIIAIOIIHX YI000YUTaeMOCTh, YCIIOBHS YTCHHS
(moTepsi PIEMEHTOB M300paKEHWs, MATHA, IApalMHBI, OTCYTCTBHE OJHOW WM 0OoJiee CTpaHMII,
CKJICMBAaHUE CTPAHUI] M TIOBPESKICHNUE TEKCTa WIIM WILTIOCTPAIMI TPU PACKPBITHH, JedopMalius,
MOTPENAaHHOCTh OJIOKA WJIH TEePeTieTa).

10.2. Ilpm wucnosip30BaHWM ydeOHHWKA TEPBOTO TojJa, OH JOJDKEH OBITh ClIaH B IIIKOJIBHYIO
OMONMMOTEKY B OTJIMYHOM COCTOSIHUM: YHCTBIM, LENbIM, O€3 MOBPEKIACHUH U TMOTEPTOCTEH
KOpeIKa, yriIoB Iepermiera, 6e3 oTpeiBa neperiera oT 0JI0Ka.

10.3. Ilpu ucnosp30BaHNHU ydeOHUKA BTOPOTO-TPETHETO T0/a, OH JAOHKEH OBITh ClIaH B IIKOJIHHYIO
OMOMMOTEKY B XOpOIIEM COCTOSSHUM: YHCTHIM, II€JbIM, JOIMYCKAIOTCS HE3HAYUTENbHbIE
MOBPEXKJICHUS: MOTYT ObITh HEMHOI'O IOTPEMaHbl YIOJIKU MeperieTa, KOPelokK (HO He TOPBaH).
10.4. [Ipu ucnonb3oBaHUM Y4eOHUKA YETHIPEX-MATU JIET, OH JOJDKEH OBITh CIaH B IIKOJbHYIO
OMOIMOTEKY B yJIOBJIETBOPUTEILHOM COCTOSIHUU, MPUTOTHBIM I JAJIbHEUIIEr0 MCIOIb30BaHMUS:
YHCTBIM, JOIMyCKaeTcs HaJApblB Kopemika (He Oojee 1 cM. OT Kpasi) W IeperieTa B MECTe €ro
COeIMHEHUS C OJIOKOM.

10.5. Ilpu ucnonp30BaHUM ydeOHHKA IIECTH JIET W 0oJiee, OH JOJKEH OBITh ClIaH B IIKOJIbHYIO
OUOIMOTEKY B yJIOBJIETBOPUTEILHOM COCTOSIHUU, MPUTOTHBIM I JAJIbHEUIIEr0 MCIOIb30BaHMUS:
YHCTHIM, JOMYCKaeTCs HaJApBIB Kopemika (He O6ojee 2-3 ¢cM OT Kpasi) M IeperieTa B MeCTe ero
COEIMHEHUS C OJIOKOM.

10.6. Bce noBpexaeHNs JOHKHBI OBITh aKKYPAaTHO CKJIEEHBI MPO3PAYHOM Oymaroi, 1o mupoKuM
MPO3PaYHBIM CKOTYEM.

11. OTBeTCTBEHHOCTh YYACTHUKOB 00Pa30BaTeIbHOM 1eATeJIbLHOCTH

11.1. JIupexTop IIKOJIBI HECET OTBETCTBEHHOCTh 3a OPraHU3aIMIO0 PabOTHI MO CBOEBPEMEHHOMY
MOTIOJHEHUI0 OHONMMOTeYyHOro (oHAA IIKOJIBHBIX YYEOHUKOB, oOecrmeueHue OOydJaronIuxcs
yuyeOHHKaMH, Yy4eOHBIMU TOCOOMSMH, Y4eOHO-METOAMUECKUMU MaTepHalaMHu, CpeaCcTBaMu
0oOyueHus U BOCTIUTAHUS.

11.2. 3amecturens JIUpEKTOpa IIKOJBI MO Yy4eOHO-BOCHHUTATENbHOM paboTe ompezaenser
MOTPeOHOCTh MIKOJIBI B Y4eOHUKAX, COOTBETCTBYIOIIUX MpPOTpaMmaM OOYYEeHHS, OCYIIECTBIISIOT
KOHTPOJb 3@ WCIONb30BAaHUEM TMEJaroruuecKuMu pabOTHMKaMH B Xoje oOpa3oBaTenbHOMN
NEeSITeNLHOCTH  Y4eOHUKOB, Y4eOHBIX TMMOCOOMH U y4eOHO-METONWYECKHMX MaTepHaloB B
COOTBETCTBUHU CO CIHCKOM, OINpPEIEICHHBIM IIKOJOW, COBMECTHO C YUUTEISIMU U 3aBEAYIOIIUM
OMOIMOTEKON OCYIIECTBIISET KOHTPOJIb 33 BBHIOJHEHHEM OOYJaIOMIMXCSl €AMHBIX TPEOOBAHUIA IO
WCIOJIb30BAHUIO U COXPAHHOCTH YUEOHHKOB.



11.3. KnaccHble pPyKOBOIMTENIM HECYT OTBETCTBEHHOCTb 32 BOCIHTAaHHE Yy OOyJaromuxcs
Oepe’KHOTO OTHOIICHUS K y4yeOHOM KHUre, 3a COCTOSHHE Y4YeOHMKOB W Y4eOHBIX IOCOOHIA
oOyJaromuxcss CBOET0 Kjlacca B TEUYEHHE YYEOHOTro To/a, CBOEBPEMEHHYIO BbInady (caady)
y4eOHUKOB, YYEHBIX M Y4EOHO-METOIMYECKMX NO0coOMii B OMOIMOTEKY B COOTBETCTBHU C
rpaduKOM, yTBEPKACHHBIM JUPEKTOPOM IIKOJIBIL.

11.4. 3aBenyromuii OMOTMOTEKOH HECET OTBETCTBEHHOCTH 3a JOCTOBEPHOCTh HMH(popMammu 00
00eCTIeYeHHOCTH y4eOHHKaMH, y4eOHBIMU MOCOOMSIMH M Y4eOHO-METOJHYECKUMH MaTeprallaMu
oOyJaromuxcs MKOJbI, 32 OPraHU3alnio paboThl OMOIMOTEKH MO BBIJAY€ U BO3BpPATy YUCOHHUKOB,
Y4eOHBIX MOCOOMH W Y4eOHO-METOAMYSCKUX MATEPHAIOB OOYJAIOIIMMHKCS, 32 COXPAHHOCTH
OoubmmoTeyHoro GoHAa yueOHOM TUTEpaTypHI.

11.5. Ponurtenu (3aKOHHBIE TIPEICTABUTENM) OOYUYAIOMIUXCA HECYT OTBETCTBEHHOCTh 3a
COXPAHHOCTh MOJYYEHHBIX YU€OHUKOB, Y4€OHBIX TOCOOMM U y4eOHO-METOAUYECKUX MAaTEPUATIOB U
BO3MEMIAIOT UX YTPATY WIH MOPUY OMOTNOTEKE IIKOJIBI.

11.6. OOyuatomiriecss HeCYyT OTBETCTBEHHOCTh 3a COXPAaHHOCTh YU4€OHHMKOB, YY€OHBIX TOCOOWH U
y4eOHO-METOAMYECKUX MATEPHAIIOB, MOIYYEHHBIX U3 (OH/A IKOIbHONH OMOIHOTEKH.

12. 3akj0uHTeIbHBIE TOJI0KEHUSI

12.1. Hacrosimee [lonokeHne o MIKOJIBHOM OHONMMOTEYHOM (OHAE, TOpsIKe ero (GopMUPOBaHHS,
y4deTa, UCIOJIb30BaHUs U 00ECIeUeHUs] COXPAHHOCTH SBJIAETCS JIOKAIbHBIM HOPMATHUBHBIM aKTOM,
npuHuMaercsa Ha [legarornyeckom coBeTe IMIKOJBI U yTBEp)KaaeTcs: (JInOo BBOJIUTCS B JAEUCTBUE)
MIPUKA30M JAUPEKTOpa OpraHU3allH, OCYIIECTBISAONIEH 00pa30BaTEIbHYIO NS TEIbHOCTD.

12.2. Bce u3MeHeHUs W JIOTIOJHEHHS, BHOCHMBbIC B Hactosmiee [lonoxkenue, opopMIISIOTCS B
MUCbMEHHOM ¢GopMe B COOTBETCTBHM JIEHCTBYIOIIMM 3aKOHOJATeNbcTBOM  Poccuiickoit
denepanuu.

12.3. Tlonoxenune o OubmmoTeuHoMm ¢oHAe 00pa3oBaTEIBPHONW OpraHWU3alUd TPUHUMAETCS Ha
HeompeeNeHHbli cpok. M3Menenuss u nononHeHus K IlojokeHuio mpuHHUMaloTCA B TOPSAKE,
npeaycMoTpeHHoMm 11.12.1. nacrosiero [Tomoxenust.

12.4. Tlocne mpunstus [lonoxeHnus (MW U3MEHEHWH W JOTIOJHEHWUW OTACIBHBIX IMYHKTOB H
pa3zesioB) B HOBOM peqaKkIluy IpeablIylias peJakius aBTOMAaTUYECKU YTPauyuBaeT CHUITY.
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